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Click on Web Site icon
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Select any template of your choice. I have picked “Fading 
Frames
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Make sure “Use Easy Web Wizard” is selected and click on “Create” 
tab
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Select pages you would like to have on Web site…Click OK

prepared by instructional support services

5



Your Home page opens up as seen below.
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Presenter
Presentation Notes
Edit your Home page accordingly:
Change the log by inserting your own logo
Change the text body to reflect your personal information.
Insert your own photo/image  in the image placeholder.
Change the title of the page to reflect your own title.



Remove the “Contact Us” place holder by selecting the border and press 
Delete key
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Move the Horizontal Navigation links up
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Save your Web site project to “USB or “Y” drive
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Create a new folder 
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Type a name for your folder [choose your own name] Mine 
is malisafi_website. Click OK.
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Type File name. Mine is shown as “malisafi”. Click Save 
(tab)
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Click on Golden tab       to navigate to second page and start editing        
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Select “Related Links page    to edit links
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We are going to add two sample links to the “Relate Links” page
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Here are links:

http://www.tlu.edu/torch08su_fitness

http://www.eatright.org/cps/rde/xchg/ada/hs.xsl
/index.html

See next slides for instructions…

http://www.tlu.edu/torch08su_fitness
http://www.eatright.org/cps/rde/xchg/ada/hs.xsl/index.html
http://www.eatright.org/cps/rde/xchg/ada/hs.xsl/index.html


Activate the Web Tools
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Web Tools is now active
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Create a link to TLU Fitness Center
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Type & highlight this sentence 



Locate Web Tools and click “Insert Hyperlink” (tab)
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Type or paste webpage address to link to as shown below. Click OK

prepared by instructional support services

20



The link is now active
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*Use the following technique to add more links to your site



Insert an image to your page. Just copy and paste and 
image, adjust size, and position as needed
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Create a “Hot Link” on the image. Click “Hot Spot” button
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Your curser will change to a thin hair plus. Click and drag 
around the image. Release your left mouse button.
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Type the intended address as shown below. Click OK
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*Remember to Save your work as often as you can



Deleting and Adding a page. Right click on page      and select “Delete 
page”
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*Use the same technique to Insert a page



Select “Yes” to delete a page
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Add a Background sound to a page. Click       
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Click Browse (tab) to locate and upload a sound file.
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Change your page background 
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Previewing you Web site  
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Here is how my web site looks like after selecting Webpage 
Preview 
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Saving your project as a Website for publishing
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Select “Web Page, Filtered” in Save as type. Click Save
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Locating your Web site. 
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Navigate to your website 
folder

Here is your website home 
page

*You must have all three files  uploaded to a server in 
order to publish your website.



Need Help!
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Contact ishelp@tlu.edu or rshao@tlu.edu for 
further help.

This tutorial is available in: http://tlu.tlu.edu/is/iss

Thanks

mailto:ishelp@tlu.edu
mailto:rshao@tlu.edu
http://tlu.tlu.edu/is/iss
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