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Access your course site and click on a Coursework (link)
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First, build your Coursework (assignments) in Coursework area as seen 
below. Click on this tutorial link on how to create a coursework.
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http://tlu.tlu.edu/i/is/help/jenzabar/creating course work in Jenzabar.pdf


…sample Coursework continues.
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After creating your coursework …click on a Gradebook (link)
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Select Setup (tab) then… click on a Continue (link)

9/17/2010 6prepared by Rodrick Shao



Select…Use Basic Mode | Save (tab)
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Select…Use Type | Save (tab)
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My gradebook shows ‘0’ points for Attendance and ‘680’ points for  
coursework.  You may click on Configure Attendance & Custom Items to add 

attendance points.
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…click on Add Custom Items link to configure attendance points 
(Optional)
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Select your settings as you wish | click on the pencil icon add 
attendance points
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Add intended points as shown below | click Save (tab)
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Click on the Setup (tab) to view all grade points total. 
700 points is the total for my gradebook.
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The next phase is to give points to your students’ assignments 
as the semester goes along. Click on a Coursework (link)
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Sample 1: Click on a Homework One (link) 
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Enter grade points & necessary feedback for each student as shown below. Enter 
grade points next to instructor’s name in (Results from Student Emulation). Click Save 

(tab). 
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You have successfully entered grade points for 
Homework One…

You may Edit graded entries if needed
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How would your students see their grades? Change view status to
View as :Students 
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You are now on students view. Click on Coursework link…then select to open 
the intended assignment …

e.g. Homework One 
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Also, students may see their gradebook by selecting the Gradebook (link) 
from e‐Racer course site

9/17/2010 prepared by Rodrick Shao 20


	Slide Number 1
	Access your course site and click on a Coursework (link)
	First, build your Coursework (assignments) in Coursework area as seen below. Click on this tutorial link on how to create a coursework.
	…sample Coursework continues.
	After creating your coursework …click on a Gradebook (link)
	Select Setup (tab) then… click on a Continue (link)
	Select…Use Basic Mode | Save (tab)
	Select…Use Type | Save (tab)
	My gradebook shows ‘0’ points for Attendance and ‘680’ points for  coursework.  You may click on Configure Attendance & Custom Items to add attendance points.
	…click on Add Custom Items link to configure attendance points (Optional)
	Select your settings as you wish | click on the pencil icon add attendance points
	Add intended points as shown below | click Save (tab)
	Click on the Setup (tab) to view all grade points total. 700 points is the total for my gradebook.
	The next phase is to give points to your students’ assignments as the semester goes along. Click on a Coursework (link)
	Sample 1: Click on a Homework One (link) 
	Enter grade points & necessary feedback for each student as shown below. Enter grade points next to instructor’s name in (Results from Student Emulation). Click Save (tab). 
	You have successfully entered grade points for Homework One… �You may Edit graded entries if needed
	How would your students see their grades? Change view status to� View as :Students 
	You are now on students view. Click on Coursework link…then select to open the intended assignment …�e.g. Homework One 
	Also, students may see their gradebook by selecting the Gradebook (link) from e-Racer course site

