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Select the X button on the Toolbar to delete
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To empty Deleted Items folder select Empty Deleted Items
[image: image5.png]Q- O ¥ B O] D5 Frroens @ 2

Ele Edt View Favortes Toos Help

‘e UBOoBeGs

Adhess | htpssfjmal . edujexchange v B ks >
Google - ] @searchwes - | @ | Srzzotioded sl O | Eopons 2
X - 2T l[seocnwen [ $i- | Ol - @y vohoot Bl ames - personsts - D s + i Fance - [Sonin |- @-
8 6utiook R Now ~ | 80 Raply @ Repiyto st W@ Foverd B [@ B3 X (P | @ Yiew [ Messages v e
Vich Accest
T ety Dobted roms Fozer [0
Shortouts t D ¥ OFon Subject Received Size
—eam & ucersport@ndogic.com Spam Quarantine Surmary for rshao@Hu.edu Sun 41742005 3:51 AM 2KB
DHouse (5 T
Ssan ] ucerepor@matogiccom  Spam Quaranine Summary fortshas@i e S 41672005336 AM 2KB
B Inbox (1) = Rodrick Shao Exercise for Adicle 3 Fri 4/15/2005 921 PM 34KB
BINBOX Drafts [~} Michael Cade Re: Peer Review Form for Intranet Fri 4/15/2005 10:49 AM 1KB
Bladividud Assigame =] Rebecca Crouse Adnin systems going down Fri 411512005 9:39 AM 3KB
B Internationa] Busine =] TLU Messages TLU Softhall and Baseball Today Fri 411572005 909 AM 2KB
B8 Rouest = TLU Messages Spring Fling Dunking Booth P 4152005908 AM 2K8
Joumal = TLU Messages Spots availsble for Enchanted Rock Fii 41502005 906 AM 2KB
B Ly ® =] Cathy Brigham office closure on Friday, April 15, 2005 Thu 4/14/2005 508 PM 61KB
3 Marketing (7)
Bows Letter
Eiotes
BNova (50)
B 0ntias Couses
Boutbar
BPowerpoint B
Review
Bont
B Sentiems g
< i | =

S @ memet





[image: image6.png]2 Microsoft Outlook Web Access - Microsoft Internet Explorer

Fie fdk ven Favorkes Took felp o
- € ( B
O © MG o fore @ 25 8 DEOTOES
adess ) htpss/jmal . edujexchange v B ks >
Google - V| Gt - @ | Srzeeboded oo O Fdoons £
Y - 2- ~|(searchweb [-] - 4+ | EImai ~ @y vahoo! ) Games « " personals - usic ~ i Finance ~ [sgnin |- & -
B Outlook (5 New ~ | €0 Reply @ Replytoall 9@ Forward 25 [Q B X (@ Tiew | Messages v Help
Web Ascess
Folders
[ o )| ' D ¥ O Subject Received =
—emams | o cersport@nudogic.com ‘Spam Quarantine Summary for rshao@Hu.edu Sun 41742005 3:51 AM 2KB
Btouse (5 o= Teresa Grey Dave Re: Modifications Sat 416/2005 202 PM 4KB
Bpsay = ucereport@nilogic.com Spam Quarantine Summary for rshao@thy ecs Sat 41162005 3:36 AM 2kB
€ o0l & 6 RodickShso Exercise for Aticle 3 Fii 41502005 921 P 34KB
BINEOX Drefts = Michast Cade Re: Peer Review Form for Intranet Fi 411572005 10:49 AM 1KB
Pndividud Assigame = [iaaiaduddll Microsoft Internet Explorer 3] Fi 41512003939 AM 3KB
B Internationa] Busine = TLU Messages - Fi 411572005 909 AM. 2kB
D Request = TLU Messages Permanently delete the selected items? Fri 41572005 9:08 AM 2KB
Joumal = Mg | Fii 41502005 906 AM 2KB
B, =] Cathy Brigham Thu 4/14/2005 508 PM 61KB
rary ()
o
BNews Latter
2 Notes =
BNova (50)
B Onine Courses
Boutbar
BPowerpoint I
Review
Bt
Bent ltems v
< e

S @ memet





Start in your inbox and Highlight the message you wish to Delete.





The message is now in your deleted item s folder





To retrieve a deleted message drag message back to Inbox.





If you are sure you want to get rid of the message(s) select OK
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