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Using a Lanier Copier as a printer

TLU now has the capability to print documents to a number of the newly networked
Lanier copiers across campus from computer workstations. Included below are
instructions on getting started.

1) Installing the print driver on your computer
2) Setting the user code on the print driver

3) Printing a document

4) Using the finisher options on the device

5) Final Notes

Caopiers supporting printing Options

ASC - Meadows Center 35 pages/minute, duplex

ASC - Student Programs 35 pages/minute, duplex

Beck - Enrollment Services 35 pages/minute, duplex

Beck — Development 35 pages/minute, duplex

Beck — First floor (Finance/Records) 55 pages/minute, duplex, staple
Beck — Second floor 55 pages/minute, duplex, staple
Emma Frye 35 pages/minute, duplex

Fine Arts 35 pages/minute, duplex

Jones 55 pages/minute, duplex, staple
Langner 75 pages/minute, duplex, staple
Library 45 pages/minute, duplex
Moody 55 pages/minute, duplex, staple
Tschoepe — Second floor 55 pages/minute, duplex, staple

Choosing a Printer and installing the Print Driver (Windows XP):

a) Click the Start button from the lower left corner of the screen
b) Click on Search
c) Select “Printers Computers or People”

What do you want to search
for?

Pickures, music, or video

Documents (word
pracessing, spreadshest,
etc.)

Al files and Folders

Printers, computers, ar
people

) Information in Help and
Suppork Center

‘ou may also want b,
Q Search the Internet
Change preferences
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d) Select A Printer on the Network

What are you looking For?

& printer on the network

A computer on the network,
People in vour address book
¥ou may also want ka. ..

Q Search the Internat

¥

e) Enter the building you are in the location field of the Find Printers dialogue box.
(Example: Beck) and click the Find Now button.

%% Find Printers |Z||E|E|
File Edit Wiew Help

Ir: |@ Entire Directary v| l Erowse... l
Printers | Features || Advanced |
Fitid Mo
Mamne: | | |
Stop

Location: | Beck. |

Model: | |

f) You should then see the printers available for the building you entered. In this example
you should see a listing of the 4 copier/printers in Beck. Double click on the printer you
would like to use and this will connect to the print server and install the print driver.

£% Find Printers
File Edit View Help

I |@ Erttire Directory v| ’ Browse... ]
Printers | Features | Advanced |
Find Maow
Mame: | |
Stop

Lacation: | Beck |

Made: | |
Marme Location Model
@IdZSS-Beck—anFI. .. Beck Center Upstairs LAMIER. MP S500/LDZ55 PCL Se
@IdZSS—Beck—lstFl. .. Beck Center Downstairs LAMIER. MP S500/LD255 PCL Se
@Id325—Beck—Enrollment—prt |center - Erraliment LAMIER. MP 25100LD325 PCL Se

@IdSES—Beck—Devel. .. Beck Center - Development LAMIER. MP 25100LD325 PCL Se
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g) Set the user code on the printer driver you just installed Click the Start button from
the lower left corner of the screen

h) Click Printers and Faxes

[ Internet '_} My Documents
Inkernet Explarer
; b My Recent Documents #
E-mail
Micrasoft Ouklook,

E IMicrosoft Word = J My Music

g’ My Computer
‘g M

—
g My Metwork Places

® Wwindows Media Plaver
E? Control Panel

,‘a Windows Messenger Set Program Access and

Defaults
IMicrosoft Excel
l.@ Tour windovs XP @ Help and Support

all Programs D

1) Select the printer you installed previously and right click on it (example: Beck) and

click on Properties
Adobe PDF ) @ HP LaserJet 4000 Series POLS
il e O
Ready ' Toner Low

’ LD325-Tschoepe-1stFloor-prt on
TLUprink1

Printer Tasks

E &dd a prinker
£5] See what's printing

Select printing preferences
g‘ Pause prinking

l(_';'g Share this prinker
¥ Delste this printer
Qf Set prinker properties

Set as Default Printer
Peack  Printing Preferences. ..

Read Pause Printing

Sharing. ..

Create Shorbout

Delete

Other Places

G» Control Panel Properties
% Scanners and Cameras
£} My Documents

@ My Pictures

i My Computer
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j Next C|ICk on Printing Preferences

-Beck-ZndFloor-prt on TLUprint1 Properties

General | Sharing | Ports | Advanced | Color Management | Security | Aceessories | Advanced Dptions | Paper Size Settings|

@ I-:IE'EE-E: eck-2ndFloar] |

Location; | Beck Center Upstairz |

Comment;

todel: LAMIER WP B500/L0255 PCL Be
Features

Color: Mo Faper available:

Double-sided: Yes

Staple: ves

Speed: 55 ppm

b amimurn resolution; B00 dpi

IF'rinting Preferences...l [ Print Test Page ]

k) Click Details (Near the top of the box) Enter the user code in the “User ID” box (i.e.
111111 ) then click OK (note: this is one of 2 locations to enter user code)

£ -} 1d255-Beck-2ndF loor-prt on TLUprint1 Printing Preferences

Normal Print Details

Up ta 8 alphanumeric [a-z.4-2,0-9] characters. Detailz... |

™ Raotated
0K I Cancel | Help |

T o e ray ™ 111 e perreet e | i i_ [raw Frame Border
Letter [8.5" 11" = I—I 7 =
Irput: stz e
Auto Trap Select Ii-'i-:::'.r, then Down ;I
Plain & Recycled | =
Cutput; Duplex:
) v
Printer D efault 2 ID” ;i @I_ MHan-Feduction Booklet
— Settingz y

W lgnore &pplication Collate

Save... | :
Load... I IEI Staple: . EIG‘);;:I'“'

| o

Z-fald
E @I Ot ;I
— About... | Restore Defaults |

l QK. ]I_ Cancel ] Apply
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I) Next Select the Valid Access tab and enter the same user code in this box (i.e. 111111).
This is the 2" location for the user code. Click OK twice to exit printer

properties.
[ 1d255-Beck-2ndFloor-prt on TLUprint1 Printing Preferences

Setup | Paper | Print Quality | Valid Access | wiatermarks

Uzer Code

—

M otice:
[Uzer Code] iz up to 3 characters of numbers,

You are now ready to print to the printer/copier you installed from any Windows
application.

Printing:
To send a document to print you simply need to select it from the application by:

a) click on File from the top menu
b) click on Print
c) select the copier/printer you just installed and click on OK

Accessing the Finishing options:

The printed output has access to any of the copier finisher options that are available, such
as duplex printing, stapling, reduction etc. These options will be included in the print
driver when it is installed on a particular computer workstation. To access what is
available, simply click on the properties after the printer has been selected (see below).
This will take you to a screen (see below) with the various options available to you. In
this example stapling, duplex printing, layout (i.e. pages per sheet), and paper sizes
are available options. Set them as needed and press OK.
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Print
Frinter
Status:  Ready Comments and Forms:
Type:  LAMIER MP 5500/L0 255 FCL Be | Document and Markups b I
Frint Range Freview: Composite
[OF] 2 85 3
[ WIEW diaa
() Current page
(O Pages [1-12
Gubset | All pages inrangs v
[ Reverse pages
Fage Handling
Copies: |1 > | 11
FPage Scaling: | Shrink ta Printable Area b
Auto-Rotate and Center
[] Choose Paper Source by PDF page size
et
L] Print ta fie Units: Inches Zoom; 94%
[ Print color &z black
1112(1) :|
[F'rinting Tips ] ’ Advanced ] [ Surnmarize Comments ] [ Ok ] [ Cancel

&% 1d255-Beck-2ndFloor-prt on TLUprint1 Properties

Setup | FPaper || Frint Cluality || ‘Walid Access || Watermarks|

Job Type: Copies:
®| tormal Prirk w | | 1 5
Orientatior:
| Partrait w | [ Rotated
Paper Size: ~ R |@ Diraw Frame Barder
Letter (85"« 11" |
Input:
Auta Tray Select
Plain & Recycled o
Cutput:
i w
fintenekatil = v |@ Mon-Feduction Booklet
Settings .
4 lgnore Application Collate
&
®|Top Left Slant vl EI@
About... ] ’ Restore Defaults ]
I ak. l [ Cancel ] [ Help

]

6
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Final notes:

1) These copier/printers treat printed output the same as making copies, in that a user
code will be needed for printing. Each department will be charged the same per page
rate for printed output as copier output.

2) The user code entered in the print driver must be active on the copier/printer that you
intend to use. If it is not the print job will be deleted and won’t print. A good way to
test the user code status is to make a test copy at the unit. If it accepts it for copies it
will work for printing.

3) There may be some copier/printers that have extra security in place restricting who
can access them. If you run across that please contact the help desk at ishelp@tlu.edu
or extension 6000.



mailto:ishelp@tlu.edu

